Guidelines for Smooth Migration of Students

To Facilitate smooth transfer of students from one institute to other after Special Vacant Seats Filling Round, it is requested that following procedure may be adopted.
1. In your PI Admin login, you will receive the list of
(a)  Candidates transferred from your institute to other institute.
(b) Candidates allotted to your institute.
2. Please find attached a format in excel in which you will be required to fill details of fee deposited at your institute by the leaving candidates, after getting new allotment in Special Vacant Seats Filling Round.
3. Admit all the candidates allotted to your institute in Special Round, on production of admission letter of previous institute, receipt of fee deposited in previous allotted institute, verifying the documents and candidates as per the list provided by CSAB.
4. Details of fee deposited by the candidate in previously allotted institute will be made available to you after 2nd August 17.
5. If the fee at your Institute is more than what is deposited by the candidate in previously allotted Institute, you may charge the balance amount from the candidate at the time of reporting at your Institute.
6. If the fee at your Institute is less than what is deposited by the candidate in previously allotted Institute, you may adjust/refund this extra fee deposited in the next semester.
7. CSAB will transfer the fee to your institute after adjusting all transactions.
8. If original documents of the leaving candidates have been submitted at your Institute, please handover immediately to him/her. The candidate may be leaving your Institute on 30th July (Sunday), so please make suitable arrangements for this.


